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Village of Cazenovia Planning Board 

Meeting Minutes 

December 10, 2018 

 

Present:  Rich Huftalen, Chair; Adam Walburger; Stephen McEntee; and Don Raleigh. 5 

 

Absent:  Anne McDowell and Zach Young. 

 

Others Present:  James Stokes, Village Attorney and Jason Dyer. 

 10 

* * * * * 

 

R. Huftalen called the meeting to order at 7:01 p.m. 

 

* * * * * 15 

 

R. Huftalen asked for any changes to the minutes of November 12, 2018.  S. McEntee mentioned 

that on Line 73, it should read:  There will be no lodging above the second floor.  (Add the word 

“no”).  Also, on Line 176, the word “noticed” should be changed to “notice.”   R. Huftalen made a 

motion to approve the minutes as amended.  A. Walburger seconded.  The motion carried with 4 in 20 

favor, 0 opposed. 

 

* * * * * 

 

Dennis Gregg, 16 South Meadow, Architectural Review 25 
This application was already approved last month.  No further action was required. 

 

* * * * * 

 

Teresa Andrews, 13 Hurd St., Owner Occupied Transient Occupancy Lodging Facility, Short-30 

Term Rental (Airbnb), Special Use Permit, Public Hearing  
Jason Dyer came forward to act as representative.  R. Huftalen stated that a public hearing was held 

previously and closed, but that a site plan was still needed.  The site plan map has been received by 

the Board and the application is now complete.  R. Huftalen proceeded to go through the checklist of 

pertinent items to the Planning Board in making its determination: 35 

 

1. Owner occupied transient occupancy lodging requires a minimum of one space for transient 

occupants.  Additional spaces may be required by the Planning Board based on the site 

characteristics and maximum number of persons permitted to occupy the dwelling unit per 

the terms of the special permit issued by the Planning Board.  R. Huftalen noted that per the 40 

site plan map, there is more than one space available.  Mr. Dyer confirmed that. 

 

2. The maximum number of persons permitted to occupy any transient occupancy lodging 

facility shall be (2) persons per sleeping room, with an overall maximum of (8) persons, 

subject to available parking for the use.  The Planning Board may establish a lower 45 

maximum occupancy limit under its special permit review authority if it determines that the 

number of parking spaces appropriately devoted to the use is insufficient to support the 
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number of intended occupants without adversely affecting adjoining property owners and/or 

the surrounding neighborhood.  Mr. Dyer stated there are two bedrooms available for a total 

of four people. 50 

 

3. No recreational vehicles, campers, trailers, or motor vehicles larger than a one-ton pickup 

truck may be parked upon the premises during any transient occupancy.  The number of 

automobiles and/or light duty (pickup) trucks that may be parked on site in association with 

any transient occupancy lodging shall be limited to the number of off-street parking spaces 55 

designated on the site plan approved by the Planning Board.  No vehicles may be parked on 

lawns or in other areas not specifically approved as parking spaces under the provisions of 

this Chapter.  The Planning Board shall review all applications in relation to the physical 

limitations of the subject premises as well as the proximity to adjoining uses and surrounding 

neighborhoods in order to determine the appropriate parking requirements and occupancy 60 

limits.  Mr. Dyer stated there is room enough for three guest cars with Theresa’s car and he 

always parks off site. 

 

4. No transient occupancy lodging facility shall be located above the second floor of any 

building unless such floor has a fire sprinkler system or has been otherwise constructed in 65 

accordance with requirements of applicable New York State code requirements for 

residential occupancy of such floors.  Mr. Dyer stated that there are only two floors in the 

building and guest space is limited to the first floor. 

 

5. Each sleeping room within a transient occupancy lodging facility shall have affixed to the 70 

occupied side of the entrance door to the sleeping room a written notice stating the means of 

egress from the room in case of fire or other emergency, the location of means for 

transmitting fire alarms, if any, and the evacuation procedures to be followed in the event of 

a fire or smoke condition, or upon activation of a fire or smoke-detecting or other alarm 

device.  Mr. Dyer stated that the notice is already posted. 75 

 

6. Dwellings and/or dwelling units used for transient occupancy lodging shall have no exterior 

signs or other exterior indications of the transient occupancy use, which shall from all 

exterior indications be indistinguishable from an otherwise permitted conventional 

residential use.  Mr. Dyer stated there are no signs. 80 

 

7. All transient occupancy lodging uses shall be limited to the temporary lodging of registered 

guests, and no commercial activities and no public or private parties, receptions, meetings or 

similar social gatherings or events shall be permitted.  Occupancy shall be limited to the 

number of persons permitted under the special use permit issued by the Planning Board, and 85 

the operator of the facility shall maintain a register of all guests staying at the facility, their 

permanent addresses, and the dates of their stay.  This register shall be immediately made 

available to the Village Code Enforcement Officer and/or Police Department as part of any 

Village investigation of any complaints regarding guest behavior and/or to determine 
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compliance with requirements of any special permit issued for the facility.  Mr. Dyer 90 

confirmed compliance with that. 

 

8. No person, whether directly or as a sole or partial owner of another legal entity, may be the 

owner or operator of more than one transient occupancy lodging facility within any area of 

the Village zoned R-30, R-20, R-10, R-6, RM, WG or CD at any one time.  Mr. Dyer 95 

confirmed the owner does not have any other properties. 

 

R. Huftalen solicited any further questions for the applicant.  There were none.   

 

R. Huftalen made a motion to declare this an Unlisted Action under State Environmental Quality 100 

Review (SEQR).  Since no other agencies are involved, nor will approval have any significant 

adverse effect on the environment, no further SEQR action is required.  It is recommended that a 

Negative Declaration be prepared and filed.  S. McEntee seconded.  The motion carried with 4 in 

favor, 0 opposed. 

 105 

A. Walburger made the motion to approve the application as presented.  D. Raleigh seconded.  The 

motion carried with 4 in favor, 0 opposed. 

 

* * * * * 

 110 

R. Huftalen made the motion to adjourn the meeting.  S. McEntee seconded.  The motion carried 

with 4 in favor, 0 opposed.  The meeting was adjourned at 7:10 p.m. 

 

Respectfully submitted, 

 115 

 

 

Marlene A. Westcott 

Recording Secretary 


