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Village of Cazenovia Planning Board 

Meeting Minutes 

October 8, 2018 

 

 5 

Present:  Rich Huftalen, Chair; Adam Walburger; Stephen McEntee; Anne McDowell; and Don 

Raleigh. 

 

Others Present:  James Stokes, Village Attorney; Paul Parpard; Pat Parpard; Todd Enders; Douglas 

Buckley; Teresa Andrews; Jason Dyer; Wendy Taylor; Stephen Clark; Matt Monroe, Gabrielle 10 

Reagan; Bob Lucas; and Rachel Lines. 

 

* * * * * 

 

R. Huftalen called the meeting to order at 7:00 p.m. and introduced the Board.  15 

 

* * * * * 

 

R. Huftalen asked for any changes to the minutes of August 13, 2018.  It was noted that the second 

draft included a resolution and the name of a development that was missing.  R. Huftalen made the 20 

motion to approve the minutes as revised.  A. McDowell seconded.  The motion carried with 5 in 

favor, 0 opposed. 

 

R. Huftalen asked for any changes to the minutes of September 10, 2018.  There were no changes.  

A. Walburger made the motion to approve the minutes as drafted.  S. McEntee seconded.  The 25 

motion carried with 5 in favor, 0 opposed. 

 

* * * * * 

 

McKenzie Houseman (Cut Block), 85 Albany St., Second Sign 30 
R. Huftalen explained that the Historic Preservation/Architectural Review Committee (HPC) has 

jurisdiction over this property since it is in the Historic District.  Because the request is for a second 

sign, this would require a variance.  The Planning Board will pass this application along to the 

Zoning Board of Appeals (ZBA) for its consideration. 

 35 

* * * * * 

 

Gabrielle Reagan, DBA Gabrielle Chocolates, 54 Nelson St., Special Use Permit, Site Plan 

Review 

Gabrielle Reagan and Matt Monroe came forward.  R. Huftalen explained that this application is for 40 

light manufacturing use to make candy within an existing barn located at 54 Nelson Street.  The 

Board has been waiting for several months for this application site plan to be updated.  Comments 

have been received from the Madison County Planning Department.  They returned it for local 

determination.  The Board now has an updated application from the applicant.  It contains the 

ordinance and proposed parking spaces.   45 
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Ms. Reagan commented that there is more parking available (5 spots) than is needed by her business 

(3 spots—one for each employee).    

 50 

R. Huftalen made a motion to declare this an Unlisted Action under State Environmental Quality 

Review (SEQR).  Since no other agencies are involved, nor will approval have any significant 

adverse effect on the environment, no further SEQR action is required.  It is recommended that a 

Negative Declaration be prepared and filed.  A. Walburger seconded.  The motion carried with 5 in 

favor, 0 opposed. 55 

 

R. Huftalen referenced the application and site plan drawing dated August 31, 2018, prepared by 

Rod Ives of Napierala Engineering. 

 

R. Huftalen made a motion to approve the special use permit as presented.  A. McDowell seconded.  60 

The motion carried with 5 in favor, 0 opposed. 

 

* * * * * 

 

Robin Lamb, 15 Nickerson St., Short-Term Rental Application (Airbnb), Special Use Permit 65 
Mr. and Mrs. Paul Parpard were present to act as the representatives.  R. Huftalen explained that all 

Board members have reviewed the Code.  The Planning Board’s role is to consider site 

characteristics.  The Board may require additional spaces for parking or a maximum number of 

persons to occupy a dwelling.  These issues will be considered on a case-by-case basis. 

 70 

Mr. Stokes instructed the Board to look at the application and site plan to see how many occupants 

are intended, to look at the property characteristics, provisions for off-street parking, and make sure 

everything makes sense for that particular property in that neighborhood. 

 

R. Huftalen stated that the Board will look at the criteria set forth in the Code 180-143, Special 75 

Permit Review and Approval.  One criterion is to establish a public hearing.  Tonight, the Board will 

get some information for the application and set a public hearing date for the next regularly 

scheduled Planning Board meeting.  Part of the process for setting up a public hearing is that a legal 

notice must be published in the newspaper, yellow signage at the property saying “zoning 

application pending” must be displayed a minimum of 10 days prior to the public hearing.  The sign 80 

will have the public hearing date on it and the sign should be obtained from the Zoning/Codes 

Enforcement Officer (ZEO), Bill Carr, and installed by the property guardian.  The application is 

particularly important to the ZEO.  The property needs a current electrical inspection, occupancy 

above the third floor needs fire protection, in addition to other items.  A big role for Planning Board 

is to look at the site plan and ask questions.  The Board should make sure that the use is compatible 85 

with the neighborhood and make sure the proposed use is not detrimental to the immediate 

neighbors.  A special use permit can be issued for one year then comes up for renewal annually.  

This creates a regulatory mechanism to resolve any issues that come up.  The Board is in receipt of a 

drawing with four parking spaces and a site for trash and recycling.  One of the provisions in the 

Code, under non-owner occupied, transient occupancy lodging, is a minimum of one parking space 90 

per four transient occupants.  Additional spaces may be required by the Planning Board based on the 

site characteristics and maximum number of persons permitted to occupy the dwelling unit per the 

terms of the special permit.   
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S. McEntee asked whether there will be transient occupants on the third floor.  Mr. Parpard 95 

answered no.  S. McEntee questioned if the property owner is within 15 minutes of the property.  

Mr. Parpard answered that he is a designated property manager and he is 3 miles away. 

 

R. Huftalen advised the applicants to attend the next Planning Board meeting on November 12 

where the Board will entertain comments from the public.   100 

 

A public hearing was set for 7:00 p.m., November 12, 2018. 

 

* * * * * 

 105 

Jonathan Schneeweiss, 5 Union St., Short-Term Rental Application (Airbnb), Special Use 

Permit 
R. Huftalen explained that this property owner lives in San Diego, California, and is joining the 

meeting by telephone.  The Board will get some information for the application and set a public 

hearing date for the next regularly scheduled Planning Board meeting.  Part of the process for setting 110 

up a public hearing is that a legal notice must be published in the newspaper, yellow signage at the 

property saying “zoning application pending” must be displayed a minimum of 10 days prior to the 

public hearing.  The sign will have the public hearing date on it and the sign should be obtained from 

the Zoning/Codes Enforcement Officer (ZEO), Bill Carr, and installed by the property guardian.  

The application is particularly important to the ZEO.  The property needs a current electrical 115 

inspection, occupancy above the third floor needs fire protection, in addition to other items.  A big 

role for Planning Board is to look at the site plan and ask questions.  The Board should make sure 

that the use is compatible with the neighborhood and make sure the proposed use is not detrimental 

to the immediate neighbors.  A special use permit can be issued for one year then comes up for 

renewal annually.  This creates a regulatory mechanism to resolve any issues that come up.   120 

 

R. Huftalen inquired about the number of guests expected in this short-term rental.  Mr. Schneeweiss 

replied that he expects two to four people. 

 

R. Huftalen asked if there are provisions for three parking spaces on site.  Mr. Schneeweiss 125 

answered yes and explained that the driveway that was previously between the houses has been 

moved. 

 

S. McEntee inquired who the property manager would be.  Mr. Schneeweiss responded that 

Katherine Ryan lives on the other side of the lake and will be the property manager. 130 

 

R. Huftalen informed the applicant that a public hearing will be set for November 12 at 7:05 p.m. 

when the Board will entertain comments from the public.   

 

* * * * * 135 
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Teresa Andrews, 13 Hurd St., Short-Term Rental Application (Airbnb), Special Use Permit 

R. Huftalen said that this rental will be owner occupied.  The Board is still waiting for the site plan 

and a copy of the survey showing parking provisions.  The applicant indicated that 4-6 cars can be 140 

accommodated with the garage. 

 

The Board will get some information for the application and set a public hearing date for the next 

regularly scheduled Planning Board meeting.  Part of the process for setting up a public hearing is 

that a legal notice must be published in the newspaper, yellow signage at the property saying 145 

“zoning application pending” must be displayed a minimum of 10 days prior to the public hearing.  

The sign will have the public hearing date on it and the sign should be obtained from the 

Zoning/Codes Enforcement Officer (ZEO), Bill Carr, and installed by the property guardian.  The 

application is particularly important to the ZEO.  The property needs a current electrical inspection, 

occupancy above the third floor needs fire protection, in addition to other items.  A big role for 150 

Planning Board is to look at the site plan and ask questions.  The Board should make sure that the 

use is compatible with the neighborhood and make sure the proposed use is not detrimental to the 

immediate neighbors.  A special use permit can be issued for one year then comes up for renewal 

annually.  This creates a regulatory mechanism to resolve any issues that come up.   

 155 

R. Huftalen set the public hearing for November 12 at 7:10 p.m. 

 

* * * * * 

 

Wendy Taylor, 54 Sullivan St., Short-Term Rental Application (Airbnb), Special Use Permit 160 
Wendy Taylor was present.  R. Huftalen informed her that the Board needs a copy of the survey or a 

sketch with parking spaces marked on it.   

 

The Board will get some information for the application and set a public hearing date for the next 

regularly scheduled Planning Board meeting.  Part of the process for setting up a public hearing is 165 

that a legal notice must be published in the newspaper, yellow signage at the property saying 

“zoning application pending” must be displayed a minimum of 10 days prior to the public hearing.  

The sign will have the public hearing date on it and the sign should be obtained from the 

Zoning/Codes Enforcement Officer (ZEO), Bill Carr, and installed by the property guardian.  The 

application is particularly important to the ZEO.  The property needs a current electrical inspection, 170 

occupancy above the third floor needs fire protection, in addition to other items.  A big role for 

Planning Board is to look at the site plan and ask questions.  The Board should make sure that the 

use is compatible with the neighborhood and make sure the proposed use is not detrimental to the 

immediate neighbors.  A special use permit can be issued for one year then comes up for renewal 

annually.  This creates a regulatory mechanism to resolve any issues that come up.   175 

 

R. Huftalen set the public hearing for November 12 at 7:15 p.m. 

 

* * * * * 

 180 
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Stephen Clark, 8 Fenner St., Short-Term Rental Application (Airbnb), Special Use Permit 

Mr. Clark came forward.  R. Huftalen informed him that the Board needs a copy of the survey or a 

sketch with parking spaces marked on it.  

 185 

The Board will get some information for the application and set a public hearing date for the next 

regularly scheduled Planning Board meeting.  Part of the process for setting up a public hearing is 

that a legal notice must be published in the newspaper, yellow signage at the property saying 

“zoning application pending” must be displayed a minimum of 10 days prior to the public hearing.  

The sign will have the public hearing date on it and the sign should be obtained from the 190 

Zoning/Codes Enforcement Officer (ZEO), Bill Carr, and installed by the property guardian.  The 

application is particularly important to the ZEO.  The property needs a current electrical inspection, 

occupancy above the third floor needs fire protection, in addition to other items.  A big role for 

Planning Board is to look at the site plan and ask questions.  The Board should make sure that the 

use is compatible with the neighborhood and make sure the proposed use is not detrimental to the 195 

immediate neighbors.  A special use permit can be issued for one year then comes up for renewal 

annually.  This creates a regulatory mechanism to resolve any issues that come up.   

 

Mr. Clark stated that this is a multi-family house and he has been renting it.  He was wondering why 

he needs to go through this process.  R. Huftalen explained that there is new legislation that draws a 200 

distinction between rental and transient occupancy lodging.  Rentals less than 30 days are considered 

transient occupancy lodging. 

 

Mrs. Taylor inquired how these differ from bed and breakfasts (B&B).  A. McDowell answered that 

with a B&B owners/managers are in the house making breakfast. 205 

 

R. Huftalen set the public hearing for November 12 at 7:20 p.m. 

 

* * * * * 

 210 

Mary Trusilo, 51 Forman St., Addition, Architectural Review 
Todd Enders came forward to explain.  This is not in the Historic District.  The intention is to build a 

12-foot by 24-foot mud room/laundry room.  Right now, the location is an overgrown landscaped 

area.  This is the old Hotchkiss house.  One of the owner’s biggest concerns is to put it back to the 

way it used to be.  They have gone to great lengths to find the original trims and original casings 215 

both interior and exterior and catalog everything.  Casings are being recreated by Dale Cornue.  

Copper hoods on windows are being done.  The doors are being upgraded with the right casings.  

New siding will match the old.  The intention is to tear off the existing porch and rebuild it with 

columns that are scaled appropriately.   

 220 

R. Huftalen declared this a Type II action under State Environmental Quality Review (SEQR) 

617.5(c)9. 

 

R. Huftalen made the motion to approve the application as presented.  A. McDowell seconded.  The 

motion carried with 5 in favor, 0 opposed. 225 

 

* * * * * 
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R. Huftalen recapped the public hearings to be scheduled for November 12, 2018: 230 

 

Lamb – 7:00 p.m. 

Schneeweiss – 7:05 p.m. 

Andrews – 7:10 p.m. 

Taylor – 7:15 p.m. 235 

Clark – 7:20 p.m. 

 

R. Huftalen asked for any other business to be brought before the Board.  Hearing none, 

A. Walburger made a motion to adjourn the meeting.  A. McDowell seconded.  The motion carried 

with 5 in favor, 0 opposed.  The meeting was adjourned at 7:45 p.m. 240 

 

Respectfully submitted, 

 

 

 245 

Marlene A. Westcott 

Recording Secretary 


