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Village of Cazenovia Planning Board 

Meeting Minutes 

June 10, 2013 

 

 5 

Present:  Richard Huftalen, Chair; Diane Webb; and Adam Walburger; Anne McDowell; and 

Jennifer Gavilondo. 

 

Others Present:  James Stokes, Village Attorney; Don Ferlow; David Vredenburgh; Christine Tyrell 

Baker; Stefanie Lints; Chris Heberle; Jane Chase; Jeff Canarelli; Mike Britton; Brian Coughlin; 10 

William Thompson; Dennis Gregg; and Pringle Symonds. 

 

* * * * * 

 

R. Huftalen called the meeting to order at 7:30 p.m. and introduced the Board.   15 

 

R. Huftalen asked for any changes to the May 13, 2013, minutes.  A. Walburger made the motion to 

approve the minutes as presented.  J. Gavilondo seconded.  The motion carried. 

 

* * * * * 20 

 

Tops Plaza, Marquee Sign Update. 

Jane Chase acted as representative and explained that the sign will have downward gooseneck 

lighting.  The same structure will be used and new business names will be added.  It will be within 

the required parameters.  R. Huftalen clarified that the parameters are:  No more than 60 square feet, 25 

no more than 10 feet in width or 9 feet in height. 

 

D. Webb asked if there would be any up-lighting for any reason.  Ms. Chase answered no.  There 

will be no change on the outside, just adding other stores and adding some downward lighting.   

 30 

R. Huftalen asked if the signs would be wood signs or composite.  Ms. Chase responded that they 

would probably be wooden carved signs.  She commented that the Tops sign is backlit plastic.  Each 

shop sign will be a separate piece so they can be changed out.  The bottom two signs will be blank to 

keep it even and to add new tenants as they come along.   

 35 

A. Walburger asked what colors would be used on the signs.  Ms. Chase responded that the colors 

would correspond with the business colors and logo. 

 

R. Huftalen made the motion to declare this an unlisted action under State Environmental 

Quality Review (SEQR) since no other agency is involved, nor will the approval of this 40 

application have any significant adverse effect upon the environment, no further SEQR action is 

required.  Therefore, it is recommended that a negative declaration be prepared and filed for this 

project.  A. Walburger seconded.  The motion carried. 

 

D. Webb asked if a SEQR motion is necessary.  Mr. Stokes replied that there must be a motion.  If 45 

the action is Type II, then it can just be declared. 
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A. McDowell made the motion to approve the application as submitted.  D. Webb seconded.  The motion 

carried.   50 

 

* * * * * 

 

Cazenovia College, Replacement of Air Conditioning at the Library with a New Fence. 

Chris Heberle was present.  R. Huftalen explained that this application went before the Historic 55 

Preservation Committee (HPC).  The HPC recommended approval as presented and that the 

Planning Board issue a Certificate of Compatibility. 

 

R. Huftalen commented that in reading the application and the HPC comments, he noticed that the 

fence will be 8 feet tall.  He cited Section 180-111(2):  No fence or wall shall exceed six feet in 60 

height within required side and/or rear yards in residential zoning districts.  Higher fences may be 

approved by the Planning Board for nonresidential uses where the need for a higher fence is 

warranted for screening, security and/or public protection.   

 

D. Webb recalled that the fence would be on top of a retaining wall.  Mr. Heberle explained that it 65 

goes into the bank, and there would be a little retaining wall about 8 inches high, and the fence 

would be on top of that.  The top elevation of the fence would be 8 feet all the way around to screen 

the air conditioning unit. 

 

J. Gavilondo queried if 8 feet is necessary to screen it.  Mr. Heberle responded yes. 70 

 

A. Walburger did some calculations.  The unit is almost 100 inches tall.  8 feet is 96 inches.  The top 

of the steel is 95 inches and then there is a metal grate on the top.   

 

J. Gavilondo clarified that the fence would be 7 feet 2 inches on top of the 8-inch retaining wall.  75 

Mr. Heberle replied yes, for a uniform 8 feet high. 

 

D. Webb inquired about the fencing materials.  Mr. Heberle said it would be a nondescript painted 

gray wooden fence. 

 80 

J. Gavilondo noted that the application states:  Optional paint or stain to be determined by campus 

facilities.  Mr. Heberle stated that the fence would be flat gray. 

 

A. Walburger asked if the design of the fence would be closed stockade type.  Mr. Heberle said it 

would be a wider board with a small gap. 85 

 

J. Gavilondo asked if the gate would be on the library side away from the street.  Mr. Heberle 

answered yes. 

 

J. Gavilondo questioned if the fence would be completely interior to the property of the college and 90 

not adjacent to any other land uses or residential neighbors. 

 

R. Huftalen made a motion to declare this a Type I action under State Environmental Quality 

Review (SEQR) since this is an unlisted action adjacent to an historic district.  There is no other 

agency involved.  The approval of this application will not have any significant or adverse effect on 95 

the environment.  No further SEQR action is required.  The preparation and filing of a Negative 

Declaration is recommended for this project.  D. Webb seconded.  The motion carried. 
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A. Walburger made the motion to approve the application as presented on the drawing dated April 1, 

2013, and accompanying documents, and as approved by the HPC.  The Planning Board is granting 100 

site plan approval per authority granted by Zoning Code Section 180-111(2) and will issue a 

Certificate of Compatibility for the 8-foot high fence.  A. McDowell seconded.  The motion carried. 

 

* * * * * 

 105 

Brian Coughlin, 11 Lincklaen St., Lindenfeld Law Firm, Replace Siding on North Wall. 

Brian Coughlin came forward as the representative.  He explained that the existing siding is a 

composite siding, which is nothing more than glorified cardboard, and is more than 25 years old.  It 

is badly deteriorated and he is asking to replace the siding with actual cedar with a 6-inch reveal, 

which is similar to the Common Grounds building.   110 

 

J. Gavilondo asked if the color would be the same as existing.  Mr. Coughlin answered yes, it will be 

the same color. 

 

D. Webb inquired if the siding will be painted or stained.  Mr. Coughlin answered that it will 115 

probably be stained with a solid pigment.   

 

J. Gavilondo asked if the window frames will be the same.  Mr. Coughlin answered yes, unless the 

existing ones are badly deteriorated, then the frames will be replaced with like-kind. 

 120 

R. Huftalen commented that this project was presented to the Historic Preservation Committee 

(HPC) and they recommended approval of the application as presented. 

 

R. Huftalen declared this a Type II action under State Environmental Quality Review (SEQR) 

617.5(c)(1) maintenance or repair involving no substantial changes in an existing structure or facility.  125 

There is no other agency involved.  The approval of this application will not have any significant or 

adverse effect on the environment.  No further SEQR action is required.   

 

J. Gavilondo made the motion to approve the application as submitted and as recommended by the 

HPC.  The Planning Board will issue a Certificate of Compatibility.  D. Webb seconded.  The 130 

motion carried. 

 

* * * * * 

 

Ted Bartlett, Relocation of Well House to 3 Emory Ave. 135 
R. Huftalen explained that Mr. Bartlett was at last month’s meeting and the Board saw the details at 

that time.  The application has been to the Historic Preservation Committee (HPC) and they 

recommended approval as presented and issuance of a Certificate of Compatibility.  The well house 

will be moved from behind the post office at 22 Lincklaen Street to behind the house at 3 Emory 

Ave.  It is a small hexagonal structure with a 1-foot stone base that is attached with cast iron 140 

brackets.  It is circa 1870.  It will be visible from the street and will be 8 feet from each lot line. 
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R. Huftalen declared this a Type II action under State Environmental Quality Review (SEQR) 

617.5c(10) construction, expansion or placement of minor accessory/appurtenant residential 145 

structures, including garages, carports, patios, decks, swimming pools, tennis courts, satellite dishes, 

fences, barns, storage sheds or other buildings not changing land use or density.  There is no other 

agency involved.  The approval of this application will not have any significant or adverse effect on 

the environment.  No further SEQR action is required.   

 150 

D. Webb made the motion to approve the application as submitted and issue a Certificate of 

Compatibility as recommended by the HPC to move a hexagonal well house to 3 Emory Avenue per 

the drawings submitted with the application.  J. Gavilondo seconded.  The motion carried. 

 

* * * * * 155 

 

Cazenovia Community Preschool, 49 Burton Street, Renovations, Architectural Review. 

Stefanie Lints and Christine Tyrell Baker came forward.  Ms. Baker explained that they want to 

make the garage into a classroom and it will not change the exterior look of the garage.  The cutouts 

for the garage doors will still appear as cutouts.  There will be panels of wood to give the appearance 160 

of garage doors.  The small access door will be in the same place.  The two windows on each side of 

the garage will be replaced.  The classroom will be accessed through the inside of the main house. 

 

J. Gavilondo asked if the small access door on the garage will be used for coming and going.  

Ms. Baker answered yes.  Children will come out of the small garage door, go across the porch, and 165 

into the fenced area.  There will be steps going off the opposite end of the porch.  There will be a 

white picket fence with a gate so the children will stay within the fenced area and be safe from the 

road. 

 

Ms. Lints explained the need for the steps on the end of the porch.  There are two classes 170 

simultaneously; one goes outside first, while the other one is inside and then they trade places.  

Children can be picked up at the steps while still keeping them within the fenced area. 

 

R. Huftalen informed the applicants that an elevation drawing of the new porch steps, showing what 

they will look like from the street, is required.  There are different options for treating the sides of 175 

the steps, something compatible with the house is required, and the Board needs to see that. 

 

Ms. Baker stated that a 4-foot high white picket fence will cover the platform and the steps will not 

be seen from the street.  She also stated that an application for a fence has been submitted. 

 180 

J. Gavilondo inquired if the steps would be pressure treated wood.  Ms. Baker answered yes. 

 

R. Huftalen commented that during site plan review, parking was a much discussed issue.  The 

Village has gotten complaints about the parking.  The Board wants to stress the use of the Burton 

Street School faculty parking lot and would like preschool personnel to reinforce encouragement to 185 

their people to use it.  Also, the lawn should be cut.  Ms. Baker stated that someone has been hired to 

do that, but the weather has been rainy. 
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J. Gavilondo cautioned the applicants to avoid temporary looking steps.  A. Walburger suggested 190 

using matching shakes to the house on the side of the steps and painting them red to blend with the 

existing architecture.  The steps should be tied in architecturally.  There needs to be a sketch to show 

the Board. 

 

R. Huftalen expressed his concern with the garage doors.  If the impression is to be given that they 195 

are still garage doors, then some type of decoration or trimming probably will be required. 

 

J. Gavilondo wondered why the garage doors would not stay as they exist.  Ms. Lints responded that 

the garage doors are not in good shape.  Removing them will clean up the appearance.  Also, the 

wall needs to be insulated and in order to do that, removal of the doors and the hardware is 200 

necessary.  A. Walburger suggested applying panel detail to make it appear as a garage door. 

 

R. Huftalen declared this a Type II action under State Environmental Quality Review (SEQR) 

617.5(c)2, replacement, rehabilitation or reconstruction of a structure or facility, in kind, on the same 

site, including upgrading buildings to meet building or fire codes . . .  There is no other agency 205 

involved.  The approval of this application will not have any significant or adverse effect on the 

environment.  No further SEQR action is required.   

 

Concerning the application for architectural approval, R. Huftalen made the motion to approve the 

application per the drawings supplied including notes made by the Planning Board chairman, 210 

regarding the applied panel detail to give the appearance of garage doors and the steps facing the 

street to be finished in shakes to match the house siding.  A. Walburger seconded.  The motion 

carried. 

 

* * * * * 215 

 

Pro-Tel Properties, 4 Chenango Street, Replace Roof with Metal Roof. 

William Thompson, contractor for the project, came forward to explain.  This is the old Owagena 

Medical Center.  There is very little roof reveal from the street.  Purlins will be used to attach a metal 

roof.  The metal roof will be Fabral 29 gauge steel, slate gray color.  A color sample was submitted. 220 

 

D. Webb inquired about the use of the building.  Mr. Thompson replied that it will be all offices. 

 

R. Huftalen noted that this building is in the historic district.  Mr. Thompson said he had been before 

the Historic Preservation Committee (HPC) and they recommended keeping the roof gray. 225 

 

R. Huftalen read the HPC minutes wherein they recommended that the Planning Board issue a 

Certificate of Compatibility conditioned that the proposed work complies with standards set forth by 

the U.S. Secretary of the Interior’s standards for the treatment of historic properties as referenced in 

the Village Code. 230 

 

R. Huftalen declared this a Type II action under State Environmental Quality Review (SEQR) 

617.5(c)(1) maintenance or repair involving no substantial changes in an existing structure or facility.  

There is no other agency involved.  The approval of this application will not have any significant or 

adverse effect on the environment.  No further SEQR action is required.   235 
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A. Walburger made the motion to approve the application as presented and issue a Certificate of 

Compatibility as per the recommendation from the HPC.  A. McDowell seconded.  The motion 

carried. 

 240 

* * * * * 

 

Americu Credit Union, 82 Albany Street, New Awnings and Signage. 

Jeff Canarelli from Americu and Mike Britton from Signs and Designs came forward.  R. Huftalen 

commented that the Historic Preservation Committee (HPC) recommended approval as presented.  245 

HPC’s other comments were:  It is okay to move the sign bracket to the left in between the next bay 

of windows.  Lighting on the sign should be in compliance with the Village Code.  Check with the 

Zoning Enforcement Officer for hours of lighting on the exterior signage.   

 

D. Webb noticed that Americu has four windows. 250 

 

A. McDowell inquired if there were other awnings in the Village.  It was noted that Subway and 

Latte Da have awnings. 

 

Mr. Britton observed that Subway is a vinyl awning and that the Latte Da awnings are removable.  255 

The proposed Americu awnings will be canvas and permanent all year.  The framework will be of 

aluminum square tubing welded construction and painted black.  The only time the tubing would be 

visible is if someone is standing directly underneath it and looking straight up.  Canvas will be the 

Manhattan Classic, which is two colors of solid stripes (beige and dark brown).  The width of the 

stripes is approximately 8 inches each.  A sample was shown to the Board.   260 

 

R. Huftalen asked if the HPC had any other recommendations.  Mr. Britton said the HPC wanted to 

make sure that lighting did not impact traffic flow.  He noticed that throughout the Village there are 

a few other signs that have lighting attached to them.  This one has a 50-watt light on either side.  

The bracket is forged steel.  This lighting matches other Village store fronts.  The sign will hang 265 

down.  He will use a bracket system that they forge in the shop that goes all the way around the 

whole pipe and then comes down and holds the sign.  This is for added strength to avoid liability 

issues. 

 

J. Gavilondo asked how far out the sign will project from the bracket.  A. Walburger said that it 270 

looks like a little more than 16 inches.   

 

J. Gavilondo wondered how far out the awnings will project.  Mr. Britton explained that the awnings 

were tricky because he had to take into consideration people walking underneath them and needed 

sufficient height for clearance.  In order to put a nice wavy valance underneath the awnings, they 275 

needed to be 84 inches high.  The wavy valance will be 5 inches of unsupported fabric.  The awnings 

will project 2 feet from the building. 

 

R. Huftalen cited Section 180-117 of the Code:  In no event shall an illuminated sign or lighting 

device associated therewith be so placed or so directed as to cause any glare or distraction to 280 

motorists upon a public street, or to permit the illumination therefrom to exceed 0.1 vertical 

footcandle measured at ground level along any boundary line of the premises upon which the sign is 

located.  
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R. Huftalen advised the applicants to take care to make sure there is no light spillage.  Mr. Britton 285 

said that the lights can be angled back toward the building.  He also noted that the sign is carved 

outward, not inward, and the lighting will enhance the 23-carat gold. 

 

Mr. Britton stated that 25% of the window area will be signs.  Two different storefronts are being 

used and one is a 24-hour lobby.  Having a sign in only one window looked unbalanced.  They did 290 

not want big bold wording in the windows.  They wanted to let people know that both storefronts are 

Americu, but wanted to balance them.  They want to put all of the lettering on the inside of the glass 

with 3M etched vinyl that looks like etched glass. 

 

A. Walburger and A. McDowell questioned if window signs were needed at all if there are awnings 295 

over the windows.  Mr. Stokes pointed out that the business is entitled to window signs. 

 

Mr. Britton commented that the window signs were going to be eliminated because they might be 

too bold, but the etched does work and is very subtle and will pick up the lighting from inside as 

well. 300 

 

A. Walburger asked if the vinyl could be removed if the applicant does not like it.  Mr. Canarelli 

answered yes, it can be removed and they may do that.  The lighting must be bright enough inside 

the lobby for security purposes.  He continued that signage cannot detract from visibility for police.  

The view cannot be blocked.  If there is an issue with the signs, they can be taken off. 305 

 

R. Huftalen made a motion to declare this a Type I action under State Environmental Quality 

Review (SEQR) 617.4(b)9 since this is an unlisted action in an historic district.  There is no other 

agency involved.  The approval of this application will not have any significant or adverse effect on 

the environment.  No further SEQR action is required.  The preparation and filing of a Negative 310 

Declaration is recommended for this project.  A. McDowell seconded.  The motion carried. 

 

R. Huftalen made the motion to approve the application for architectural approval as presented and 

the issue a Certificate of Compatibility as recommended by the HPC for the signs, awnings, and 

window lettering with etched glass effect as described by the applicants.  D. Webb seconded.  The 315 

motion carried. 

 

* * * * * 

 

South Meadows Update, Dennis Gregg. 320 
Dennis Gregg was present.  He thanked Don Ferlow for his hard work on the stormwater retention 

area that will become a Village park.  He has been extremely helpful in working with Mr. Gregg’s 

engineer, the Village Engineer, the Army Corps of Engineers, and the New York State Department 

of Environmental Conservation (DEC).  Mr. Gregg continued:  There was a spring in the middle of a 

field and there is a pond area between the willow trees.  This is a “wetland” area.  The first course of 325 

action was to spend a lot of money to design a stormwater management system that could effectively 

straddle the wetland area.  Don was very helpful in communicating with the Army Corps of 

Engineers and the DEC.  Since this was going to be a park and since this was already a wetland area, 

it was enhanced.  It is approximately 3 acres in the northwest corner of the property contiguous to 

South Village.  When these contract drawings were done, he had a Notice of Intent (NOI) to apply 330 

for a Stormwater Pollution Prevention Plan (SWPPP) permit.  It allows more to be done than can be 

done without one.  He already had the NOI, but based upon the go ahead he got from the Army 

Corps, he was in a position to redesign and submit an application to the Army Corps.   
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Mr. Ferlow added:  The application was to have a wetland in the middle that continues to screen and 335 

combine the ponds together going into and through it.  It becomes a total ecosystem rather than two 

pools and a ditch in the middle.   

 

Mr. Gregg continued:  As a result, he has been delayed in doing any site prep work.  He is asking for 

the ability to apply for a land disturbance permit.  He anticipates having this done and having a 340 

SWPPP permit by the end of the month.  He hopes to have all the engineering completed and signed 

by the appropriate agencies.  In the meantime, lots 2 and 3 need fill in order to bring them up to 

grade.  At this point in time, as a result of another project going on locally, he has the ability to get 

some fill.  But in order to accept the fill, he needs to strip off any topsoil there before new fill is 

placed and compacted.  He would like the ability to be able to fill in the low spot for drainage 345 

reasons and the ability to spot a few test holes where the sewer line is going to see what type of 

water there is once construction gets underway.  Because they did not want the streets to connect, the 

street has been renamed South Meadow Drive from Atwell Ridge.  Atwell Ridge goes only to the 

left at the intersection. 

 350 

D. Webb inquired about the number of lots.  Mr. Gregg answered that there are 21 in the first section 

plus the balance of 47, for a total of 68. 

 

R. Huftalen said that he had discussed this with John Dunkle, Village Engineer.  Section 180-107 of 

the Code discusses filling of land.  Mr. Dunkle suggested that if he had a written grading and erosion 355 

control plan that meets his criteria, he would not have a problem with allowing this to take place.   

 

R. Huftalen postulated that if the Board considers action on this, it could be under Section 180-107.  

Mr. Stokes said that it could, but the limitations would be exceeded.  Fill is limited to 40 cubic yards.  

He suggested that it would be better to do it as an amendment to the Board’s prior preliminary plat 360 

approval resolution that prohibits any land disturbance until such time as a SWPPP and some other 

things have been approved.   

 

R. Huftalen clarified that the way to do it would be to modify the resolution.  Mr. Stokes answered 

yes, but conditioned on the Village Engineer’s approval of a specific grading and erosion control 365 

plan for the area to be cut and filled. 

 

D. Webb questioned the reason for amending the original resolution.  Mr. Gregg answered that it is a 

timing issue.  He has been spending time and money on a stormwater management plan to suit the 

Village’s wants and needs and now construction season is here and he needs to do the fill now 370 

instead of waiting for the SWPPP permit and approval of some other things.  He is looking for 

leniency in other areas.   

 

Mr. Ferlow stated that Mr. Gregg did the right thing.  The State says that stormwater ponds shall not 

be included in wetlands.  Mr. Ferlow went to Ellen Hahn of the DEC and showed her photos from 375 

last summer and early April and then she was on board with combining the two systems.  The 

bureaucratic process had to be done to get there.  Dennis was willing to do it because it makes a 

better project and since the Village will own the land.  It makes a far better ecosystem.   

 

J. Gavilondo expressed her concern that if the two filled lots do not sell first, they will just sit there 380 

looking filled.  Mr. Gregg said that it is a matter of smoothing out so it looks more natural.  Right 

now it does not look natural at all because it is stepped. 



Village of Cazenovia – Planning Board – June 10, 2013                       FINAL - 9 - 

 

R. Huftalen reiterated that Mr. Dunkle needs a written erosion control and grading plan that meets 

his criteria.   385 

 

Mr. Gregg asked if he needs permission to dig test holes.  Mr. Stokes replied that approval is not 

required for test holes. 

 

J. Gavilondo inquired why the Board prohibited land disturbance.  Mr. Stokes responded that a 390 

stormwater management plan and an erosion control plan are needed so that earth is not graded and 

moved around haphazardly.  This is to prevent sedimentation and erosion and other bad things from 

happening. 

 

Mr. Stokes commented that if the Village Engineer is satisfied, then this is a fairly de minimis 395 

alteration. 

 

R. Huftalen made the motion to amend the Planning Board’s prior resolution granting preliminary 

plat approval dated November 12, 2012, that would allow the developer to accept fill.  The land 

disturbance shall be limited to lots 2 and 3.  The amount of fill and conditions of the placement of 400 

the fill shall be in accordance with a written grading and erosion control plan approved by the 

Village Engineer prior to commencement of any work.  J. Gavilondo seconded.  The motion carried. 

 

* * * * * 

 405 

John Ryan, 20 Williams Street, Line Change Request. 

David Vredenburgh, land surveyor, was present.  R. Huftalen commented that it is the intent of 

Mr. Ryan to purchase the Lasher property so he can access another property that he owns in the 

immediate vicinity.  It will still be two separate lots, but the lot line will be moved. 

 410 

Mr. Vredenburgh commented that the line change makes the Williams Street lot more conforming 

and the existing lot is still conforming. 

 

Mr. Stokes stated that technically the regulations do not distinguish between line changes and 

subdivisions.  Therefore, it needs to be treated as a subdivision and there needs to be a public 415 

hearing. 

 

R. Huftalen noted that a public hearing will be scheduled for the next regularly scheduled Planning 

Board meeting on July 8 at 7:30 p.m. 

 420 

* * * * * 

 

D. Webb mentioned an email she received regarding work sessions and sought clarification. 

  

R. Huftalen answered that Planning Board work sessions will no longer be held.  He suggested that 425 

Board members meet in pairs to discuss applications received prior to the regular monthly meetings.  

Or individuals can review applications at their leisure.  Applicants will be contacted to advise them 

on what the Board needs before the regular meeting. 

 

430 
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Mr. Stokes commented that the work sessions were becoming a replacement for the regular monthly 

meetings.  In the future, applicants will know that they need to attend the regular monthly meetings.  

The new system will be much better.  R. Huftalen added that it was impossible to avoid interacting 

with the applicants when they were at the work sessions. 

 435 

D. Webb urged that the Board be firm about a deadline for the agenda.  A. Walburger concurred that 

there can be no late additions to the agenda. 

 

Mr. Stokes pointed out that the new system will get John Dunkle involved early instead of toward 

the end.  R. Huftalen remarked that getting John Dunkle and Bill Carr talking is very valuable as 440 

well. 

 

* * * * * 

 

A. Walburger made the motion to adjourn the meeting.  D. Webb seconded.  The motion carried.  445 

The meeting was adjourned at 9:21 p.m. 

 

Respectfully submitted, 

 

 450 

 

Marlene A. Westcott 

Recording Secretary 


